REPUBLIC OF THE PHILIPPINESThis form is not for sale
[image: ]
[image: ]

CITY OF MARIKINA
BUSINESS PERMITS AND LICENSING OFFICE
	
	BUSINESS ACCOUNT NO.	

	
	
	
	
	
	



DATE:	
· NEW BUSINESS
· RENEWAL OF BUSINESS	

												
1. BUSINESS TRADENAME/CORP.     

2. NAME OF OWNER/PRESIDENT/CORP.		

3. BUSINESS ADDRESS		

4. OWNER’S/MAIN OFFICE ADDRESS	

5. NATURE OF BUSINESS						                 NO. OF DELIVERY VEHICLES          

6. AREA USED IN BUSINESS  	 	      sq. m     CONTACT NO. 				    NO. OF EMPLOYEES	

7. IF RENTED, NAME OF OWNER	    				      	         MONTHLY RENTAL  

ADDRESS						       	EMAIL ADDRESS    


	NEW BUSINESS
	CAPITAL INVESTMENT
	
	SUMMARY OF GROSS RECEIPTS

	
	JANUARY
	

	INSPECTION REPORT
	REMARKS / FINDINGS
	INSPECTED BY:
	FEBRUARY
	

	Date Started
	
	
	MARCH
	

	Capital Investment
	
	Date Inspected:
	APRIL
	

	Area
	
	
	MAY
	

	
	JUNE
	

	RENEWAL
(Previous Year)
	GROSS SALES per DAY
	GROSS SALES per YEAR
	JULY
	

	
	
	
	AUGUST
	

	I hereby certify that the foregoing information are true and correct of my own knowledge and based on authentic records and document.


SIGNATURE OVER PRINTED NAME
APPLICANT/ REPRESENTATIVE
	SEPTEMBER
	

	
	OCTOBER
	

	
	NOVEMBER
	

	
	DECEMBER
	

	
	TOTAL
	PHP



***** PLEASE  DO  NOT  WRITE   BELOW  THIS   LINE*****

	TAX
	BASIS
	ASSESSED AMOUNT

	1. LICENSE TAX (GROSS SALES)
	PREVIOUS YEAR
	CURRENT YEAR
	

	
	


	
	



N O T I C E

	Any falsehood or misrepresentation in the application will cause the revocation of the Business Permit and/or closure of the establishment after due notice and hearing.

	This application and the Business Permit do not exempt the applicant from complying with the requirements of other existing laws, ordinances and regulations.  Should the applicant failed to comply with the requirements despite notices, the permit may be revoked if one is already issued.



[bookmark: _GoBack][image: ]


TO VERIFY YOUR STATUS ONLINE VISIT:
(FOR MARIKINA BUSINESS PORTAL)
https://bplo.marikina.gov.ph/client/
FOR THE BUSINESS PERMIT RENEWAL EVERY JANUARY 1 – 20 OF EACH YEAR

FOR INQUIRES PLEASE CALL:
8244-1800, 8646-2354 OR 8646-2360 LOC. 218
image3.emf
Zoning Clearance Picture of business establishment DTI Registration Cooperative If Representative

2nd Flr. City Planning Office 3R showing permanent signboard Single Proprietorship Cooperative Development  Authorization from the owner

Waiver (If Settlement Area) & sidewalk (include Tradename  SEC Registration Authority (CDA) Registration Single Proprietorship

Consent Letter (Notarized) and Business Address) Corporation / Partnership Exemption from City Council Secretary Certificate

Tax Declaration / Proof of Ownership VALID ID (s) Corporation / Partnership

Business is Renting Certificate of Compliance Vulcanizing Shop Lessor Terminal / Garage

Contract of Lease Engineering, Fire, Health, CEMO Certificate of Compliance Certificate of Compliance CTMDO Certificate

Contract of Lease (from Malls) Bar and Resto and the like Engineering Fire

Massage / Spa Application for Building Permit Transportation

Computer Shop and the like Carwash / Junkshop Security Agency Occupancy Permit LTFRB Registration

ICAM Registration Authority to Operate City Assessor's Office

V. Santos Street, Sto. Niño Drugstore and the like PNP Crame Market Value

**FOR THE FF. BUSINESS TO SECURE

License Pharmacist

PUBLIC LIABILITY INSURANCE

Certificate of Compliance Schools and the like Meat, Chicken, Frozen

ORDINANCE NO. 32 SERIES OF 2013

Health Lotto DepED Accreditation Products

1

Hotels, motels, lodging houses or inns

Nursing Home PCSO Accreditation CVO Accreditation

2

Theaters

Laboratory Gasoline Station

3

Country or leisure clubs, resorts, 

Surgical Clinic Franchise Certificate of Compliance Funeral Parlor

gaming halls or dance halls

Franchise Agreement

Fire Certificate of Compliance

4

Shopping Malls or complexes, groceries, 

Off Track, Bingo and the like Envt'l. Compliance Certificate Health

supermarkets, gasoline stations, dormitories,

PAGCOR Accreditation Market / Market Zone (DENR), LLDA Certificate Envt'l. Compliance Certificate

boarding houses, bus or transport stations, 

Resolution from the City Council Treasury Clearance (DENR)

 recruitment agencies, factories

Deed of Assignment Lending

5

Health Parlors, such as massage and 

Insurance Company Goodwill Certificate of Authority Talent / Manpower Agency

funeral parlors and the like

Certificate of Authority Market Clearance (SEC) Certificate of Compliance

6

Restaurants and bars

(Insurance Commission) PESO / DOLE

7

LPG outlets and Gasoline stations

with CCTV Animal Related

Others BAI - License to Operate / LPG

Certificate of RegIstration DOE Accreditation

Zoning Clearance Remarks: Verified by:

Business Address:

IF Banks and Financial Institutions IF Security Agency

**FOR THE FF. BUSINESS TO SECURE

BSP Accreditation Authority to Operate

PUBLIC LIABILITY INSURANCE

PNP CRAME

ORDINANCE NO. 32 SERIES OF 2013

IF Drugstore and the like

1Hotels, motels, lodging houses or inns

FDA Accreditation IF Schools and the like

2Theaters

DepED Accreditation

3Country or leisure clubs, resorts, 

VALID ID (s) IF Transportation

gaming halls or dance halls

LTFRB Accreditation IF Cooperative

4Shopping Malls or complexes, groceries, 

IF Representative Exemption from City Council

supermarkets, gasoline stations, dormitories

Single Proprietorship  IF Business (Public Market and

boarding houses, bus or transport stations, 

Authorization from the owner Market Zone) with CCTV

 recruitment agencies, factories

Corporation / Partnership 1Market Clearance

5Health Parlors, such as massage and 

Secretary Certificate 2Treasurer's Clearance License to Operate

funeral parlors and the like

3CVO Certificate Deptment of Agriculture

6Restaurants and bars

Others Bureau of Animal and Industry

7LPG outlets and Gasoline stations



RENEWAL OF BUSINESS

REQUIREMENTS

*All original documents and its photocopy must be submitted to BPLO

*Original documents will be returned to the applicant

Marikina Business Portal Compliance

(Engineering, Fire, Health, CEMO)



Financial Statement / Quarterly Vat 

Returns / Monthly Percentage Tax 

(For BIR Registered Business)

To be filled up by BPLO Personnel

If the following is:

NEW BUSINESS REGISTRATION

REQUIREMENTS

*All original documents and its photocopy must be submitted to BPLO

*Original documents will be returned to the applicant

ADDITIONAL REQUIREMENTS
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